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YTBEPXJAIO
Ifperrop MAY «MB& r. TBepu»

baparnosa

ropoja Tsepu» 7

Ipukaz ot «__ »

(puanan Ne 13)

1. 06mmue moToKeHUs

bubnmuorexa cemeliHoro ureHMs nocénka Oneatop (pumman Ne 13) sBisercs
CaMOCTOATEIILHBIM CTPYKTYPHEIM noapaszaeneaneM MAY «MBC r. Tsepu».

JlesaTenbHOCTE  OMONMOTEKHM — perjiaMeHTHpPYyeTcs — JAEHCTBYIOIIAM  3aKOHOAATENHCTBOM
Poccuiickoit ®eneparmun mo OubamoreyHoMy meny, 3akoHoM Tsepckoit obmacta «O
oubimmorekax B Teepckoit oOmactu», Ycrasom MAY «MBC r. Teepu», HOpMaTHBHO-
TEXHOJNOTHYeCKON nokyMeHTanueli MAY «MBC r. TBepn», npukazaMu H paclopsHKEHUAMH
mupexkropa MAY «MBC r. Teepw», nacrosumm [onoxennem.

bubnuorexka Haxomutcest B BeneHnu aupextopa MAY «MBC r. TBepu» W HENOCPEACTBEHHO
noguuuserca qupexropy MAY «MBC r. Trepu».

bubnmoreka ocymmecTBisieT CBOIO IEATENHPHOCT B COOTBETCTBHH C IUIAaHAMH pPabOTHl M
apyrumu fokymestamu MAY «MBC r. Teepuy.

Ilopsnox nmoctyma k OubiamoredHbIM (oHIAM W JApyruM HHGOPMAIHOHHBEIM peCypcaM,
HEPEYEHb OCHOBHBIX H JONOJHUTENBHBIX YCIYT U YCIOBHS MX IPEICTaBICHNUS ONPEAEIIAIOTCA
«ITpaBunamu nose3oBanus 6ubmmorekamu MAY MBC r. Teepu».

Ob1ee MeTOANYECKOE PYKOBOJICTBO AEATEIBHOCTRIO OUOMHOTEK ocymecTBiseT LenTpaibHas
ropoackas oubmmoreka um. A.U. I'epriena.

. IIpeamer u uenn AesATeILHOCTH

ITpemmeToM mesTenbHOCTH OHOTHOTEKH SABIIseTCS GUOIMOTEYHOE M HHPOPMAIIHOHHOE, B TOM
YHCIJIE COpaBOYHO-OMOIHOrpaduueckoe 0OCIyKUBAHKE I10JIb30BATENIEH, KOMIUIEKTOBAaHHE U
obecnieueHre COXPaHHOCTH OMOTHOTEYHBIX (OHIOB.

Ienamu nesITeTbHOCTH OUOTHOTEKH ABIISIOTCH:

v’ obecneueHne rapantHpoBanHoro Koncrturymueit P® paBHOro cBoGogHOro J0CTyna
rpakJjad K HHGOpMAaIuu;

v’ BBINOJHEHHE MYHUIIMNIATLHOTO 3a/[aHHU 110 IPEAOCTABICHHIO MyHUIIUNIATLHON yCIyTH 10
OUOIUOTEYHOMY OOCTYXHBAHUIO HACEICHWS;

v" ¢dopMupoBaHHE M COXpaHeHHe GHOIHOTEYHO-HH(POPMAHOHHOrO (POHIA TOKyMEHTOB Ha
Pa3IMYHBIX HOCHTEISX, KaK KyIbTYPHOTO JOCTOSIHUSI TOPOIa;

v’ yIoBneTBOpeHHe WHGOPMAIMOHHBIX, KYJILTYPHBIX, OOpa30BATENbHBIX, HAy4YHBIX H
COIUANBHBIX NIOTPeOHOCTEH HaceneHus ropoza TeepH;

v’ yIOBJIETBOpEHHE MOTPeOHOCTEH HAceNeHHS B IYXOBHOM H HHTEIUIEKTYaJIbHOM POCTE,
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CO3JaHKME YCIOBHH JII1 BCECTOPOHHETO pa3BHTHA JIMYHOCTH, CaMooOpa3oBaHHA,
TBOPYECKOH JedTeTbHOCTH U JIOCYTA. :

v npomnaragia OT€YCCTBEHHOIO 1 MUPOBOTO KYJABTYPHOI'O H HCTOPUYCCKOI'O HACIE U,

IIl. ®@yuxuun

HJ'IaHI/IPOBaHI/Ie K aHAJIN3 ACATCIBHOCTH, VY4er nesarenbHOCTH B YCTaHOBJICHHOM IIOPAIKCE.

bubnuoteunoe, 6ubmmorpadudeckoe u nHGOPMAIIMOHHOE 00CTYKUBAaHHE OIB30BATENCH !

v' TOJHOE U ONMEPATHBHOE YIOBICTBOPEHHE PA3HOCTOPOHHHX HOTpeGHOCTEH NOIb30BaTENEH
B KHHTe H HH(OpPMAIMU HA OCHOBE CBOOOJHOIO JOCTYINAa K HH(YOPMALMOHHBEIM PECypcaMm;

v’ IIpPeNOCTaBJICHHE BO BPEMEHHOE IOJB30BAHHE JNOKYMEHTOB M3 OHOImOTEeuHOro (oHIa B
pexume aOOHEMEHTA M YMTATIBHOIO 3aJIa;

v muddepeHnupoBaHHOe OOGCIY)XKHBAHHE IIOJB30BATENEH ¢ HCMONB30BAHHEM METONOB
WHIUBUIYAILHOTO M IPYIIIIOBOrO 0OCITYKHABAHHS,

v’ obecrneyeHne NOTPEeOHOCTER IOb30BATENEH B HMHPOPMAUWH, HCIONb30BaHHE (QopM
HHIMBUYAIEHOTO, TPYIITIOBOTO U MacCOBOTO HH(OPMUPOBAHHUS;

v’ BHINONHEHHE OHOIHOTpadUUECKUX CPABOK;

v H3Y4YCHHC UYMTATCIbCKUX MHTEPECOB, CTEICHA YIOBJICTBOPECHHOCTH HYHTATCIBCKHUX
3alpocCoB,

v’ opraHuzands OOCIYXHBAaHHA IOJIb30BaTENlell C OTPAaHMYEHHBIMM BO3MOXHOCTAMH
3[0POBBS; TPENOCTABICHAE AOKYMEHTOB H3 OHOMHOTEYHBIX (OHAOB IIOJL30BATCIISIM
JAHHOH KaTeropuu 4epes BHE CTanMOHApHBIE GOPMBI 00CTY KUBAHUS;

v' obecrieueHue Oe30maCHOCTH MONB30BaTeNel 1 KOMPOPTHOro MOIB30BaHUs OUOTHOTEUHO-
HHQOPMalMOHHBEIMA ~ yCIyraM{;  OpraHuW3alsi  COBPEMEHHOrO  OHONHOTEYHOTO
IMPOCTPaHCTBA M  JOCTYNHOH cCpedbl [uis TOoNb3oBaTeNed ¢  OrpaHHYCHHBIMH
BO3MO>KHOCTSIMH 3/I0POBBL.

BecninatHOe o6ecneucHue MONb30BaTeNeH OCHOBHBIMH OMOIHOTECYHEIMHE yCIIyraMH.

Pacmmmpenue accopruMmeHTa OHOIMOTEUHBIX YCNIYT, MOBBHILIEHHE MX KaueCcTBa Ha OCHOBE

TEXHHYECKOTO OCHAIICHHUS ¥ aBTOMATH3aIMK GHOIMOTEYHBIX HPOIIECCOB.

[IpenocTaBnenvie OTMONMHUTENBHBIX IUIATHBIX YCIYr COTJIACHO IEHCTBYIOIIEMY MEPEYHIO H
MPENCKYPaHTY.

®dopmupoBanre (POHZA B COOTBETCTBHH ¢ HHGOPMALMOHHBIMH  MOTPEOHOCTIMH
TOJIB30BaTeENeH:

v’ opranuzanus Gonja, oGecredeHue OTKPHITOrO JOCTYIIA K HCTOYHHKAM HH(OPMALIHH;

v aHaIM3 KCIONIB30BaHHS QOH/A;

v/ OCyIIeCTBIEHHE mepepacupenesienns HenpoduisHOW U JyONETHOM JIMTEpaTyphl,
UCKIIOYeHNe U3 OH/A YCTapEeBIINX M BETXHMX U3aHUM;

v ofecrieyeHrie COXpaHHOCTH OUOIMOTEYHOTO POH/IA;

v yuer 6uGauoTeuHoro GoHa B YCTAaHOBICHHOM HOPSIKE.
YyacTre B0 BHyTPHCHUCTEMHOM KHHTOOOMEHE.

Opranmzanys ¥ BeISHHE CIpaBOYHO-OMOmMorpadryeckoro amnmapara B YCTaHOBJICHHOM
TOPSAKE.
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HUcnonmb3oBanue HOBBIX HMHGOPMALMOHHBIX TEXHOJNOTMH I TOBBIICHHS KadecTBa
00CITy)KUBaHUS. .

Bocrnutanue HHPOPMALMOHHOM KyNbTYphl, IPHUBHTHE HABBIKOB YMEJIOTO IIOJIB30BaHHS
KHUIOH, OHONMHOTEKOH, HHPOPMAMOHHBIME PECypcaMH M CIIPaBO4HO-OHOMHOrpadHIecKuM
anmaparoM. lIpoBencHme 3aHsTHf ¢ [ONB30OBaTENsMM MO OCHOBaM OHOIMOTEUHO-
HHGOPMALMOHHBIX 3HAHUH.

OpraHmsanuss W TPOBEACHUE aKIMi, KYJIBTYPHO-TIPOCBETHTENBCKHX  MEpONpPUSTHI
(conMOKyIBTYpHAs AEATENBHOCTB).

Opranusanus paGoTsl KIIyOOB U TOOUTENBCKIX WHTEPECOB MO0 HHTEPECOB.

IloBenmeHHe ypoBHS Hpo(ecCHOHABHOM HOATOTOBKH  COTPYJHHKOB, Y4YacTHE B
Meponpusatusx CIIK © caMomoaroToBke ¢ mHeNblo yrayOneHus oOpa3oBaTeNbHOH U
T'YMaHHTapHOM KYJIbTYpHbI, TPOECCHOHATFHON H KOMITBIOTEPHOM IPaMOTHOCTH.

W3ydenne OTeYeCTBEHHOTO M 3apyOeXHOTO WHHOBAIMOHHOTO OINBITA W BHEJIPEHHE
HepeIOBEIX OMOIMOTEYHBIX TEXHOIOTHH.

®opmupoBanre GHOIMOTEYHOrO aKTHBA, IPUBJICYECHHE ydamuxcs K pabote OHOIMOTEUHOrO
aKTHBA.

W3naHue TeMaTHYECKUX MHPOPMALMOHHEIX OIOJUIeTeHei, Oubmmorpaduyeckux ykasaTelei,
PEKOMEHIAaTENbHBIX CIIUCKOB U MHOH HH)OPMAHOHHON U peKIIaMHON MPOAYKIIHH.

PasBuTHe colMaIbHOrO NapTHEPCTBA OUOIHOTEKH ¢ OpraHaMHM MECTHOTO CaMOYIIpaBIeHHS, C
YUPEKACHUSAMH KyJIbTYphl U 00pa3oBaHHUs, C OMOIMOTEKAMH IPYTHX CHCTEM M BEIOMCTB,
00IEeCTBEHHBIMU OpraHu3alisMu T. TBepH.

Koopavnanus nestensHoctH ¢ Llentpanbhoil ropoackoit 6ubnmorexoit uMm. A.W. T'epuena,
oubnuorexamu (pumuanamu) MAY «MBC r. Teepu».

®opmupoBaHHE NOPECTHKHOIO oOpa3a (MMHIKa) OHOMHOTEKH B CO3HAHMM HACEIICHMS,
CIIOHCODOB, IIPEJICTAaBHTENICH MECTHBIX OPraHOB BJIACTH M YIIpaBJIeHHs, OOIIECTBEHHBIX
opranusanuii u T.11. Pexnama 6ubmmoTexn U OUOIMOTEUHBIX YCIYT.

Opranusanus paboTel KIyOOB 1 00BeIUHEHUI 110 HHTEPECAM.

IV. Ilpapa

bubnnoreka nmeer npaso:

4.1.1. caMOCTOSATENBHO OIPENCTATH coAepXaHue u (HOPMBI JeITEIBHOCTH B COOTBETCTBHH C
HCISIMH, IPUBEICHHBIMY B 11. 2.2. HacTosimero [lonoxenus;

4.1.2. mpexacraasate MAY «MBC r. TBepu» B pasiHuHbIX YUpeKICHHAX, OpPraHM3allUsIX B
npezienax CBOoeH KOMIIETEHIUH, IIPHHUMATH Yy4acThe B pad0oTe COBELIAHUM, CEMUHAPOB
no BonpocaM OHOIMOTEYHOro Jela | HHPOPMAHOHHO-OMOIHOrpaduUecKOH
JEATENBHOCTH;

4.1.3. BHOCHTH IPEIOKEHUS [0 CTPYKTYPE W MITATHOMY PACIIACAHUIO OUOIIMOTEKH;

4.1.4. BecTHM XO3MHCTBEHHYI0 M HHYIO JESTEIBHOCT> HA OCHOBE IIPEJOCTABICHHBIX €M
MIOJTHOMOYMA.

bubnmorednpie pabOTHUKH UMEIOT IIPaBO:

4.2.1. Ha cBOOOAHBIH AOCTYN K HHPOpMAIMH, CBA3aHHOM C pelieHAEM HOCTaBIEHHBIX Iepel
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Ombnuorexoit 3anay, K mnaHam pabotst MAY «MBC r. Teepu» H €ro CTPyKTYpHBIX

IoJpas/ieieHui, K HOPMAaTHBHOM M AupekTHBHOM® nokyMeHTamuu MAY «MBC
r. TBepu»;

4.2.2. Ha NOANEPKKY CO CTOpPOHBI pykoBoacTBa MAY «MBC r. Teepu» B OpraHH3amluu
MOBBINICHUS KBATH(UKAHN pabOTHHKOB OWOIHOTEKH, CO3JaHHE HEOOXOAUMBIX
ycnoBuil Juid camooOpa3oBaHus, a Takke is oOecredeHHMs X ydacTus B padoTe
METOANYECKHX O0BbeIUHEHHH OUOINOTEUHBIX paOOTHUKOB, B HAYYHBIX KOH(EpeHI X,
COBCIAHUAX, CEMUHApaXx 110 BOIpocaM OHOIHOTEUHOMH paboThI;

4.2.3. Ha aTTecTalMiO COTJIACHO IOPSAIKY, HM3JIOKeHHOMY B IlojoxeHuH 00 arrecranuu
padotaukoB MAY «MBC r. Trepuy;

4.2.4. Ha Bce BHABI JBroT AN pabOTHUKOB KyJbTYPhl M JOHOJHHUTEIBPHYIO OIIIATy TPyAa,
OpeIyCMOTPEHHYIO 3aKoHoJatenscTBoM M «[lomoxxenumem 00 ommare Tpysa H
MaTepUANLHOM  CTHMynupoBanun pabotHHKOB MAY «MBC r. TBepu» m
«KomnextusuemM goroeopoMm MAY «MBC r. Teepu»;

4.2.5. Ha eXeroJHbI} OTMyCK B 28 KaleHIApHHIX JHEH U HA JOMOIHUTENBHEIA OIUIAaUuNBaCMBbId
OTIyCcK B cooTBeTCTBHH ¢ «KomekruBHBIM foroBopoM MAY «MBC r. Teepu»;

4.2.6. Ha TpelCTAaBIEHHE K HarpajgaM, 3HaKaM OTIMYMsS W JApYyruM (opMaM IOOIIPEeHHS,
NpeXyCMOTPEHHBIM AJIS paOOTHHKOB KYJIBTYPHI.

5. OTBEeTCTBEHHOCTD

PaGotnuky OMONMMOTEKU HECYT OTBETCTBEHHOCTE 3a:

5.1.1. BemonHeHHe OHONMHOTEKOH BDyHKIMH, IpexycMOoTpeHHBIX HacTosmmM [TonoxeHnem;

5.1.2. coxpanHocTb GOHIOB M MMyIeCTBa OHOJMOTEKM B COOTBETCTBHH C ACHCTBYIOIINM
3aKOHO/IaTENILCTBOM.

PaGoTnyku 6MGIHOTEKY, BUHOBHEIC B IPMYHHEHNH yIIiepOa M0Ib30BaTe M, OHOIHOTeUHOMY

Gonxy M UMyIIECTBY, HECYT OTBETCTBEHHOCTH B HOPSIKE, IIPELYCMOTPEHHOM JEHCTBYIOIMAM
3aKOHOaTeILCTBOM PO,

6. Yupasaenne

PykoBoactBo 6uOMMOTEKO# OCYIIECTBNSeT 3aBeAyIOINMiM, KOTOPHIM Ha3HA4YaeTcs U
ocBoOOXIaeTCd OT 3aHUMAaeMOl OIKHOCTH TpuKazoM aupektopa MAY «MBC r. Tepu»;

3aBenyromui OHOMMOTEKOM HOAUYMHAETCS HEMOCPEACTBEHHO aupektopy MAY «MBC
r. TBepu»;

3aBelylolMA HECET OTBETCTBEHHOCTh 3a pe3yJbTarbl paboThl, JaeT pACIOPSHKEHHS H
yKa3aHus, 00f3aTeNbHbIE I MCIONHEHUS BCEMH pPabOTHHKAMM; IPEHOCTABIACT IUIAHBI U
OTYETHl O JeATENbHOCTH Oubnuorexku B lleHTpanbHylo TOpoJCKyl0 OuOIHOTEKY
uM. A.W. 'epuieHa B yCTaHOBJIEHHOM MOPSIIKE.

IITaT u cTpykTypa 6M6nuoTekH yIBepxaarorcs qupekropom MAY «MBC r. Teepm».
CtpykTypa 6UOIHOTEKH ONpENENIAETCS B COOTBETCTBHH C LIEIIMH U 3a1a49aMK €€ paboTEhI.

Crpykrypa bubnnorexu cemeitnoro ureHus noceika Jnesarop (pumman Ne 13):

v' 3an nutepaTypsl s JeTeH;



v’ 3ay MTepaTtypsl IS B3POCTIBIX;
v' 3aj cripaBOYHOI JHTEPATYPhl M IEPHOMUECKIK H3AaHHIL.

HItar OubmmoTexku, pa3Mepbl 3apabOTHOM IIaTel, BKIIOYAasd [OIUIATEI U HaAOaBKH K
JIOJDKHOCTHBIM OKJIaJlaM, YCTaHaBJIMBAIOTCA C y4eTOM OOBEMOB M CIOXHOCTH paloT, B
COOTBETCTBHM C JCHCTBYIOIIMMH HOPMaTHBHBIMH IPaBOBBIMH JIOKYMEHTaMH, B T.4.

«[lonoxenneM 06 omnare TpyJa B MaTepHaIbHOM CTHMYJIHPOBaHHH paborHHKOB MAY
«MBC r. TBepu».

6.3. buGnuoteunrle pabOTHUKH TOMJIEKAT AaTTECTAIlMH B COOTBETCTBHH C IOPSAKOM,
ycraHoBieHHbIM [lomoxxenneM o6 arrectanuu padotHrkoB MAY «MBC r. Tepu».

6.4. Ammunauctpamus MAY «MBC r. TBepu», B COOTBETCTBHH C JCHCTBYIOIIUMH HOPMAaMH,
obecrieunBaeT OUOMMOTEKY HEOOXOAMMBIMH CIY)XeOHBIMH H  IPOHM3BOJCTBEHHBIMH
NOMEIICHUSAMH, 000pyIOBaHUEM, TEXHHYECKAMH CPEeACTBAMH, HHBEHTAPEM, KOMIIBIOTEPHOIA,
KOIUPOBAIBLHO-MHOXUTENIBHON U APYTrO# OPIrTEXHUKOM.

6.5. I'papux pabGorer Oubnuorekn onpenensercs «[IpaBuaMd BHYTPEHHETO TPYAOBOTO
pacnopsanka MAY «MBC r. TBepu» B 3aBUCHMOCTH OT IPOU3BOACTBEHHOH HEOOXOAUMOCTH B
HHTEPECAX HAMITYUIIeEro oOCIy)KHBAaHUS HACEJICHUS H YTBEPIKAACTCS IPUKA30M JHPEKTODA.

I'paduk pabotsl: exenuesHo ¢ 11-00 o 19-00
BBIXO/IHOM JICHb — MTOHEJECTTFHUK;
CanuTapHBIi IeHb - MOCIECAHUIN YeTBepr Mecsna (TI0 Mepe HeOOXOAMMOCTH
IU14 TeHepAIbHON YOOPKH ITOMEIeH I U 00eCTTbUTHBaHYS OHOIHOTEYHOTO
dbonma).

Jlernuii rpa¢uk paboter: exennesHo ¢ 11-00 go 19-00
BBIXO/IHOH JIEHb — BOCKPECEHEE;
CanuTapHBIi IeHb - HOCIEAHNUN YeTBepr Mecsna (110 Mepe HeoOXOMMOCTH
JJ1sl TeHEpaNbHOM YOOPKH NOMEIIEHUH 1 00eCIIBLINBAHMS OHONHOTEYHOTO
donna).

CoctaBneHo: YueHbl cekperapb A.B. IlapbkoBa /ﬂy ///’ VZVA ez

nffhias noducs pacuiudpoBKa MOIMHCH Jara




