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1. 00mue noIoKeHUA

bubnuorexa cemeltnoro urenust Ha I'opbatke (pumman Ne 12) sBiseTcs caMOCTOSTEIbHBIM
cTpykTypHbIM noapasaenenueM MAY «MBC r. Teepu».

HleaTenpHOCTs  OMOJIMOTEKH  pErIaMeHTHpPYETCS  JEWCTBYIOLIHM  3aKOHOIATEILCTBOM
Poccuiickoii @enepanun no OubmmoredHomy neny, 3akoHoM TBepckoit obmacta «O
oubmmotexax B TBepckoii obmactu», YcraBom MAY «MBC r. Tsepu», HOpPMaTHBHO-
TeXHOJoru4eckoi noxymentauued MAY «MBC r. Teepu», npuxkazaMu ¥ pacHOpsHDKEHUSIMH
aupexkropa MAY «MBC r. Tepu», HacTosumm IonoxennemM.

bubmmorexka HaxoautTcd B BefieHWH qupekropa MAY «MBC r. Teepu» # HEMOCPEACTBEHHO
noguuHsgeTcs qupekropy MAY «MBC r. Trepu».

BrbmroTeka OCYyIIECTBISET CBOKO NEATENBHOCTH B COOTBETCTBMH C IUTaHamM#d paboOTH |
apyrumu jokymeHTamMa MAY «MBC r. Tepny.

Hopsanox moctyma x OubnmoreudsM (OHIAM W ApPYyruM HHGOPMAIIHOHHBEIM pecypcam,
HEPEYEHb OCHOBHBIX H JONOJIHUTENBHBIX YCIYT U YCIOBHS HX TPEICTABICHHS ONPEIeTIIOTCS
«I1paBunamu none3zopanus 6udbmmorexkamu MAY MBC r. Teepu».

Obmee MeTOAMYECKOE PYKOBOACTBO  JEATEIBHOCTBIO  OHOJIMOTEKH  OCYIIECTBIISET
LienrpanbHas ropoackas Oubamoreka um. A.U. I'epuena.

II. IIpeaMer u meau AeATEIbHOCTH

ITpenmeTom nmesTenpHOCTH OMOIHOTEKH ABISETCS OHOMHOTEYHOE M HHPOPMAIIMOHHOE, B TOM
9HCIie CrpaBoYHO-OuOmHorpaduueckoe obCIyXuBaHUE MOIB30BaTElNel, KOMIUIEKTOBAaHUE U
obecneveHne COXpPaHHOCTH OUOIHOTEUHEBIX (OHIOB.

[enssmu resTenbHOCTH OUOTHOTEKH SBJISIOTCS:

v’ obecreyenye rapanTupoBanHoro Koucrurymuedn P® paBHOro cBOGOIHOTO HOCTYHa
TPaxIaH K WHHOPMAILIH;

v/ BBINOJIHCHHE MYHUIUIIATIBHOTO 3aJIaHUsI TI0 TIPEJOCTABICHHIO MyHHIIMIIATLHON YCIyIH 110
OnbnroTeYHOMY 00CITY)KUBaHHIO HACETCHHS,

v' (opMHpOBaHHe H COXpaHeHHe OHBIMOTEYHO-MH(GOPMALMOHHOTO (OHAA JOKYMEHTOB Ha
Pa3IMYHBIX HOCUTENAX, KaK KyJIbTYPHOIO TOCTOSHAS TOPOJa;

v’ yJOBIETBOPEHHE WH(POPMAIMOHHBIX, KYJIbTYPHBIX, 00pa30BaTeNbHBIX, HAYYHBIX H
COIMAJIBHBIX TOTpeOHOCTEH HaceneHus ropoaa Teepu;

v YAOBJIETBOPCHHUE HOTpe6HOCTCﬁ HaCCJIICHUA B JYXOBHOM W HHTC/UICKTYaJIbHOM pPOCTE,
CO3a1aHHue YCHOBI/Iﬁ A4 BCECTOPOHHETO pPa3BHTHS JTHYHOCTH, CaMOO6paSOBaHHH,



TBOPYECKOH JIEITENHHOCTH U I0CYTA.

v/ mpomarasJa OT€4ECTBCHHOTO H MEPOBOTO KyJIbTYPHOTO H HCTOPHYIECKOTO HACTIE T .

IIl. @ysxkuun

3.1. llnanwpoBanue U aHAIU3 NEATENBHOCTH; Y YeT AEATENLHOCTH B YCTAHOBJICHHOM TIOPSIZIKE.

3.2. bubmmoreunoe, bubauorpapuyeckoe # HHGOPMAHOHHOE 00CITYKHBAHHUE MTOJI630BATEIICH:

v/ TIOJIHOE W ONepaTHBHOE YAOBJIETBOPEHHE PA3HOCTOPOHHMX TOTpeGHOCTElH MoNb30Bareneit
B KHHT€ ¥ HHQOpMAIIMU Ha OCHOBE CBOOOIHOTO J0CTya K HH()OPMAIIMOHHBIM pecypcam;

v/ TPENOCTaBNEHWE BO BPEMCHHOE MONH30BaHHE HOKYMEHTOB M3 OuONMOTeYHOro GHOHA B
pexuMe abOHEMEHTA U YUTAILHOTO 3aJ1a;

v nubdepeHIHPOBAHHOE OOCIYXHMBAHHE MONB30BATEIeH € HCHOIB30BAHMEM METOOB
HHAMBUIYAIBHOTO U TPYIIIIOBOTO OOCITYKHUBAHMS,

v’ obecnedeHne NOTPeOHOCTEH MOMbB30BaTeNnel B MH(DOPMANHMH, HCIOJNB30BaHHE (HOPM
UHMBUIYAJIEHOI'O, TPYTIIIOBOTO U MacCOBOr0 HHQOPMHPOBAHMUSL;

<

r BBINIOJIHEHHE OHOMIHOrpaQHUecKnX CIpPaBoK;

v H3Yy4EHHUE YHUTATCIIBCKUX HMHTEPCCOB, CTCICHHM YIOBIACTBOPCHHOCTH UYHTATCIIBCKHX
3alpocCoB,

v’ oprammsanus OOCTy)XMBaHWs TOJNL30BaTeledl ¢ OrPaHUYEHHBIMM BO3MOXHOCTSMH
30pOBbsl; IIPENOCTaBICHUE JOKYMEHTOB H3 OHOIHOTEYHBIX ()OHIOB MOJH30BATEIIM
JaHHOY KaTeropuH 4epe3 BHE CTallMOHApHEIE (OPMbI 00CITYKUBAHMS,

v’ obecnedenne 6e30MaCHOCTH MOIb30BaTeNel B KOM(OPTHOTO TIOb30BAHMS GHOIHOTEHHO-
MHQOPMAllMOHHBIMK ~ YCJIyraMH;  OpPraHH3allisi  COBPEMEHHOT0  OHMOIHOTEYHOIO
IPOCTPAHCTBA M JOCTYNHOM Cpefbl JUIi TONB30BaTelNe€d ¢  OrpaHUYCHHBIMU
BO3MOXHOCTSIMH 3J0POBBSL.

3.3. becnnarHoe obecneyeHue MOIb30BaTENEH OCHOBHLIMH OUOTHOTEYHBIMH YCITyTaMH.

PaCLHHpCHI/IC acCopTHMCHTA OMOIMOTEYHBIX yCiyr, IIOBBIINCHHE HX Ka4dyeCTBa Ha OCHOBC
TCXHHUYCCKOTI0 OCHAICHMA U aBTOMaTHU3allun OHMONMMOTEYHRIX IIpoHcCCoOB.

3.4. IlpemocraBiicHHE AONMOIHUTENBHBIX IUIATHBIX YCIYT COrJACHO NEHCTBYIOLIEMY IIEPEYHIO H
MpEACKYpaHTYy.

3.5. ®opmupoBanHe (GOHIAa B COOTBETCTBHH ¢ HHGOPMALHOHHBIMH IIOTPEOHOCTIMM
TIONB30BaTENEH:
v" oprann3anus honzna, oGecneyeHne OTKPHITOro JOCTyINa K HCTOYHAKAM HH(OpMAITHH;
v’ aHAM3 KCTIONb30BaHus QOHMA;

v’ ocylmecTBieHuWe mepepaclpeneieHus HenpodHibHOM W AyOIeTHOM IHTEparyphl,
HCKIIOYEeHHUE U3 (POHIA YCTapeBIINX U BETXHX M3IaHUiA;

V' obecreueHne COXpaHHOCTH GHOIHOTEYHOro (BOH/A;

v’ ydeT 6UGIHOTEYHOrO (OH/IA B YCTAHOBIEHHOM IIOPSIKE.
3.6. VYuacTue BO BHyTPHCUCTEMHOM KHUTOOOMEHE.

3.7. OpraHusaunyss W BEAEHUE CIPaBOYHO-OMONMoOrpaduueckoro ammapara B YCTaHOBJICHHOM
HOpsLIKE.

3.8. Hcnonp3oBaHWe HOBBIX I/IH(bOpMaI_II/IOHHbIX TEXHONIOTHH IS IIOBBIIICHUA KadyecTBa
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3.9.

3.10.

3.11.

3.12.

3.13.

3.14.

3.15.

3.16.

3.17.

3.18.

4.1.

4.2.

00ciyKHUBaHUS.

Bocniuranne HHQOPMAMOHHON KyNbTYPHl, NPHBHTHE HABHIKOB YMEJIOIO IIOJIL30BAHUS
KHUroH, OGubiuorexol, HHPOpMaAMOHHEIMH pecypcaMu M CIpaBOYHO-OHOIHOrpahuIeCcKuM
anmapatoM. IIpoBelieHwe 3aHATHH C TNONB30BATENsMH MO OCHOBaM OHOTHOTEYHO-
UHGOPMAIMOHHBIX 3HAHHH.

Opranu3anuss © TPOBEICHHE aKIMiH, KYyJIbTyPHO-IPOCBETUTEIBCKUX  MEPONPUSTHA
(CONMOKYIBTYPHAS ACATENBHOCTD).

Opranu3anus paboTsl KIyOOB 1 MOOUTENBCKUX OObEUHEHNII 110 HHTEPECAM.

IloBelmeHHe ypoBHS NPO(EcCHOHAIPHOM MOATOTOBKH  COTPYJHHKOB, YydYacTHe B
Mmeporpusatusx CIIK um camomonroroBke ¢ 1ensio yriayOneHHs oOpa3soBaTelbHONW W
TYMaHHUTApHOH KYJIBTYPHI, IPOPECCHOHAILHOH U KOMIIBIOTEPHOH IPaMOTHOCTH.

W3yueHne OTEYECTBEHHOTO M 3apyOeXHOI0 HWHHOBAMOHHOIO OIBITA M BHEAPEHHE
ePeIOBBIX OMOIHOTEUHBIX TEXHOIOTHH.

®opmupoBaHre OHOIHOTEUHOrO aKTHBA, MPHBJICYCHHE ydaluxcs k pabore GHOIHOTEYHOrO
aKTHBa.

W3nanne temarnyecKux WHPOPMaNMOHHBIX OrouteTeHel, GUOINorpaguueckux ykasaresei,
PEKOMEHAATENbHBIX CIIUCKOB ¥ HHOW MH(OPMATHOHHON M PEKJIaMHON MPOAYKIIHH.

PazpuTie comnuanpHOro mapTHEpcTBa OHONMMOTEKM-(QmWiMana ¢ OpraHaMd MECTHOTO
CaMOYTIPABJIEHHUS, C YUPEXKITECHUSAMH KyIbTYpbl M 0Opa3oBanus, ¢ OUONIHOTEKaMM IpYrux
CHCTEM U BEJOMCTB, OOTIECTBEHHBIMH OpraHU3anusiMH r. TBepH.

Koopaunanus nesrensHoctH ¢ llenTpansrod ropoackoii 6ubmiorexodi uM. AWM. I'epuena,
oubnuorexkamu (punuanamu) MAY «MBC r. TBepu».

QopMHpOBaHHE IIPECTHKHOrO oOpaza (UMHKa) OHUOMMOTEKM B CO3HAHUM HACEICHHS,
CIIOHCOPOB, IIPEICTaBUTENEH MECTHBIX OpPraHOB BJIACTH W YIIPaBJICHHUs, OOIIECTBEHHBIX
opranm3anuii ¥ 1.1 Pexnama 6ubnuorexu u OUOIHOTEUHBIX YCITYT. .

IV. Ilpama

bu6nuoTeka nMeer npapo:

4.1.1. caMoCTOSTENBHO OIpPENENsATh COIEpKaHue U (OPMBI JAEATENBHOCTH B COOTBETCTBHHU C
LIeJIIMH, IPUBEIIEHHBIMY B 1I. 2.2. HacToswero [lonoxenus;

4.1.2. mpeacrasiusate MAY «MBC r. TBepu» B pa3nuduHbIX YUPEKICHHAX, OpPraHU3aIMIX B
npesenax CBOeH KOMIIETCHIMH, IPHHAMATh y4acTHe B paboTe COBEIaHUH, CEMHHAPOB

IO BOmpocaM OHOMMOTEYHOro Jena H  MHPOPMANHOHHO-OHOIHOrpadUUecKom
JIEATENIbHOCTH;

4.1.3. BHOCHTB IIPEIUIOKESHHS 110 CTPYKTYPE U IITATHOMY pacnucaHuio OnOnHoTeKn-Gpunrana;

4.1.4. BecTH XO3SHCTBEHHYI0O M HHYIO JACSATEILHOCTH HA OCHOBE IPENOCTABICHHBIX i
MIOJIHOMOYHH.

bubGnuoteunbie pabOTHUKE UMEIOT IPABO:

4.2.1. Ha cBoboxubIi KOCTYN K MH(OpManuH, CBI3aHHOI ¢ pelIieHHeM IIOCTABJICHHBIX Nepen
oubmorekoit 3ama4, K wianaM pabotsl MAY «MBC r. Teepu» U €ro CTpyKTypHBIX
HOApasieNeHul, K HOPMATHBHOM U JmpextuBHoM aokymentammu MAY «MBC
r. TBepn»;



5.1

5.2.

6.1.

6.2.

Ha NOIJEPXKY cO CcTopoHbl pykoBoactBa MAY «MBC r. Teepu» B opranusanun
NOBBINEHHS KBaTHQUKAUM pabOTHHKOB OuGiaMoTekH, co3gaHMe HEO0OXOIUMBIX
YCIOBHH Ul caMooOpa3oBaHHs, a Takxke Juld oOecleueHus MX ydacTHs B paboTe
METOANUYECKUX O0beIMHEeHHI GHOMMOTEYHBIX PACOTHUKOB, B HAYYHBIX KOHQEPEHIMSAX,
COBEIIAHMAX, CEMUHApPax MO BompocaM OUOIHOTeUHOM paboTsl;

Ha AaTTECTallMi0 COINIACHO MOPAIKY, H3aokeHHomy B [lonoxkeHun o6 arrecTanuu
pabotaukoB MAY «MBC r. Trepu»;

Ha BCEC BHIBI JBIOT AN palOTHHKOB KYNIBTYphl H JONOJHMTENBHYIO OILIATy TpyIa,
TpeyCMOTPEeHHYIO 3akoHomatenscTBom u  «[lomoxxenwem o6 omate Tpyda H

MaTepuagbHOM CTEMyndpoBaHud paboruukoB MAY «MBC 1. Teepu»
«Konnexktusasm gorosopoM MAY «MBC r. Trepu»;

4.2.5. Ha eXEeTONHBIN OTMYCK B 28 KaJeHJAPHBIX JHEH U HA JONOJHUATEIbHBINH OIUIa4dBacMbI
oTIycK B cooTBeTcTBUH ¢ «KomnextuHbM moroBopoM MAY «MBC r. Teepuy,

4.2.6. Ha mpencraBleHWE K HarpajzaM, 3HaKaM OTNIMYMA H IPYTEM (QopMaM IOOIIpEHHs,
IPeAyCMOTPEHHBIM JUIsSl PaOOTHUKOB KYJNBTYPEHL.

5. OTBETCTBEHHOCTD

PaboTHwKH OUOIHMOTEKH HECYT OTBETCTBEHHOCTS 3a:

5.1.1. BrmonseHue 6ubnuotexoii GyHKUUH, MpeaycMOTpeHHBIX HacTosmmM [Tonoxenuem;

5.1.2. coxpanHocTh (POHIOB M HMyIIeCTBA OMOMHOTEKH B COOTBETCTBHM C JEHCTBYIOUIMM
3aKOHOATEIHCTBOM.

PaGoTHUKH OHOIHOTEKH, BAHOBHbIE B MPUYUHEHHH yIepOa MOIb30BATENSIM, OMOITHOTEYHOMY
($OHIY M HMYILIECTBY, HECYT OTBETCTBEHHOCTH B MOPSAKE, NPEAYCMOTPEHHOM JEHCTBYIOLIMM
3aKOHONATENBCTBOM PD.

6. Ynpasaenne

PyxoBoyicTBO OMONMOTEKOH oOCymecTBISeT 3aBeAyIOlMi, KOTOpPEIM HasHadaeTcs U
OCBOOOKIAETCS OT 3aHUMAEMON JTOJDKHOCTH mprKa3oM aupekropa MAY «MBC r. Tsepu»;

3apenyromuil OuOIMOTEKOM NOJYMHSETCS HemocpeacTBeHHO mupektopy MAY «MBC
r. TBepn»;

3aBenyromyi HeceT OTBETCTBEHHOCTh 33 pe3yibTarThl paboTel, NAeT pacHOPsHKCHUS H
yKa3aHus, obs3aresibHble JUIs WCHOJNHEHHS BCeMH PabOTHHKAMU; IIPEJOCTABIAET IUIAHBI U
OTYETHI O JIeATeNBHOCTH OuOmwoTekd B LleHTpaJbHYIO TOPOACKYI0 OubmmoTexy
M. A.U. I'epuieHa B yCTaHOBJICHHOM MOPSJIKE.

ITar u crpykTypa 6ubinorexu yreepxnaiorcs aupekropoM MAY «MBC r. Teepn».
Ctpykrypa OUOIMOTEKH OMPENENIAETCS B COOTBETCTBHH C LEIAMH H 3aJadaMu €€ paboThL

Crpykrypa bubnuotexu cemeitnoro urenus Ha ['opbatke (dprumman Ne 12):
v' 3aJ KJIaCCHYECKOM TUTepaTyphl;
v’ 3an oTpacieBoit TuTepaTyph;
v' 3ai MHTE/UIeKTYAIBHOTO U JOCYTOBOTO YTCHHUS.

Ilrar 6GuOAMOTEKH, pasMephl 3apabOTHOM IUIaTel, BKIIOYas NOIIATHl M HanbaBKu K
JOJDKHOCTHBIM OKJIaJaM, YCTAHABIMBAIOTCA ¢ YY€TOM OOBEMOB M CIOXHOCTH paboT, B
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COOTBCTCTBHH C IICﬁCTByIOH.IHMH HOPMATUBHBEIMH IPAaBOBBIMH TOKYMEHTaMH, B T.d.

«IlonoxenueM 06 omnare Tpyaa ¥ MarepHalbHOM ETHMYJIHPOBAaHHH paboTHHKOB MAY
«MBC r. TBepu»

6.3. bubnuoTeunble paGOTHHKM MOJIEXaT AaTTECTAllAM B COOTBETCTBHH ~C  MOPSIAKOM,
ycranosieHHBM [Tonoxennem 06 arrecrauun paboranuxoB MAY «MBC r. Teepu»;

6.4. Apmuauctpamus MAY «MBC r. Tsepu», B COOTBETCTBHM ¢ ASHCTBYIOIMMH HOPMamu,
obecnieunBaeT OHMONHOTEKY HEOOXOMMMBIMH  CIY)KEOHBIMH H  NPOHU3BOJCTBEHHBIMH
HOMEIICHHUAMH, 000pYOBAaHNEM, TEXHHYECKIMHU CPEACTBAMY, HHBEHTApEM, KOMILIOTEPHOM,
KOIHMPOBAJIbHO-MHOXHUTELHON U APYTOM OPITEXHHKOM;

6.5. I'padux paGorsl OubnmoTeku omnpeaensercs «IIpaBuiaMd BHYTPEHHETO TPYJIOBOTO
pacnopsaxka MAY «MBC r. TBepu» B 3aBUCUMOCTH OT IPOU3BOICTBEHHOH HEOOXOJUMOCTH B
MHTEpecax HAWIy4Iero o0CTyKIBaHU HACENCHUS B YTBEPKAACTCS MMPHKA30M JUPEKTOPA.

I'padux pabotsr: exennesso ¢ 11-00 go 19-00
BBIXOJHOH J€Hb — IOHEACIBHMUK;
CanuTapHBIi IeHD - IIOCTIEHAS cpeAa Mecsna (10 Mepe HeoOXOIUMOCTH
JUIsl TEHepalIbHOM YOOpKH MTOMEIeHH#H 1 00ecnbUIMBaHUS OHOIHOTEIHOTO
donma).

Jletnuii rpaduk paboTsl: exensesHo ¢ 11-00 go 19-00
BBIXOJHOM JE€HBH — BOCKPECEHBE;
CannTtapHblii 1eHb - TOCTeHSS cpeaa MecsIa (1o Mepe HeoOX0IUMOCTH
IUTS TeHEpAIbHOM yOOPKH MOMEITCHHM B 00ecHbUTHBaHUs OUOIHOTEHHOrO
douna).

A.B. LlapexoBa // Y

UCH pacindpoBka HOANUCH nara

CocrasneHo: YueHsli cekperapnb




