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Ilonoxenne o Bubnnoreke cemeiiHoro urennn mukpopaiiona FOnoctn

(puanan Ne 30)

1. 00mue MoJI0KEHNS

bubnnorexa cemelHoro 4renuss MukpopaiioHa lOHocTe (Puiman Ne 30) sasisercs
CaMOCTOATENBHBIM CTPYKTYpHBIM nojpazjeieHieM MBbYK «MBC r. Teepu».

HledTenbHOCT  OMOJIMOTEKH  perilaMeHTHpYeTCs JIEHCTBYIONMM — 3aKOHOAATCIbCTBOM
Poccuiickoii ®enepanun no OuOIMOTEUHOMY Jeny, 3akoHoM Tsepckoit obmactu «O
oubsmorekax B TBepckoit obmactu», YcraBoM MBYK «MBC r. Teepu», HOpMaTuBHO-
TexHosiornueckod  gokymenramuedr MbBYK «MBC r. Teepu», npHKazamMu H
pacnopsokeHusamu qupekropa MBYK «MBC r. Tsepu», HactosniuM Ilonoxxennem.

bubnuorexa Haxoxutcs B BedaeHuH gupektopa MBYK «MbBC 1. Tsepu» u
HenocpencTBeHHo nouunsercs aupekropy MbYK «MbBC r. Tsepu».

bubnnoTeka ocylIeCTBISIET CBOKO JCATENHLHOCTh B COOTBETCTBHH C IUIaHaMH pabOTHI M
apyrumu gokymeHTaMu MBYK «MbC r. Tepu».

Iopsanok noctyma x OuOIHOTEYHHIM (OHIAM M APYTMM HHGPOPMALHOHHBIM DeCypcam,
NepeYeHb OCHOBHBIX M JIOTIOJIHUTENBHBIX YCIYr M YCJIOBHSL HMX MpPEJCTaBJICHHA
onpenemnsiores «IIpaBunamu nmonp3oBanus 6udmorekaMu MBbYK MBC r. Teepu».

OO0miee METOAMYECKOE PYKOBOJICTBO JCATCIBHOCTBIO OUOJIMOTEKHM  OCYIIECTBIISACT
LlenTpanpHas ropojackasi Oudnuoreka um. A.W. I'epuiena.

II. IpeameT u e 1eATEJNbHOCTH

[TpenMeToM aesTebHOCTH OMOMHOTEKH ABsSCTCS OMOMHOTEYHOE M HH(OPMaLHOHHOE, B
TOM yHCe CHpaBOYHO-OHOSIMOrpaduIecKoe 00CNy)KHBaHUE MOJIL30BaTENEN,
KOMIUICKTOBaHHE M 00ECIICYCHHE COXPAHHOCTH OHOIHMOTEYHBIX (OHIOB.

[essaMu JieaTebHOCTH OHOTHOTEKH SBJISTIOTCS:

v’ obecniedenue rapaHtupoBaHHoro Koncrurymueit P@® paBHoro cBoGOJHOrO J0CTyna
rpakaaH K HH(pOpMaIHu;

v/ BBITIOJIHCHHE MYHHIMIIAILHOTO 33JaHHs 1O MPEAOCTABICHHIO MYHHIUIIAIBHOM yCIyTH
10 OHOMOTEUYHOMY 00CITy)KHBAaHHIO HACEJICHUS;

v' (hOopMHpPOBaHHE U COXpaHEeHHE OHOIHOTEYHO-HHPOPMALUOHHOTO (OHIA JOKYMEHTOB
Ha pa3jIMYHBIX HOCHTEIAX, KaK KYJIbTYPHOTO JOCTOSHHS rOpo/ia;

v YAOBJICTBOPCHUC I/IHq)OpMaI_II/IOHHBIX KYJIbTYPHBIX, 06paSOBaTCJILHBIX HAy4YHBIX H
COIHAJIBHBIX HOTpe6HOCTCI/I HaCCJIEHUA ropojia TBCpI/I



v’ yIOBIIETBOPEHHE MOTPEOHOCTEH HACEIEHHS B LyXOBHOM M MHTE/UIEKTYAILHOM POCTE,
CO3/laHUE YCJIOBUH JUIS BCECTOPOHHETO pa3BUTHA JIMYHOCTH, CAMOOOpa3OBaHHA,
TBOPYECKOH JIEATEILHOCTH H JOCYTa.

v nmponaranzia OTCH4CCTBEHHOI0 H MHPOBOI'O KYJIBTYPHOIO H HCTOPHYECKOI'O HACICaUS.

III. ®ysHxknuun

3.1 .HﬂaHHpOBaHHe " aHaAJIN3 ACATCIIBHOCTH, VdeT neaTeNbHOCTH B YCTaHOBJICHHOM IIOPAJKE.

3.2. bubGmuoreunoe, 6ubmorpaduyeckoe 1 HHGOPMATHOHHOE 0OCITYKHBAHHUE MOJIb30BATEIICH

3.3.

3.4.

3.5.

v/ NOJHOE W ONEPaTHBHOE  YAOBJIETBOPEHHE Pa3sHOCTOPOHHHX  INOTpeOHOCTEH
nojib3oBaTeNed B KHure W WHPOPMANHWH HA OCHOBE CBOOOJHOIO JAOCTyIAa K
UH(pOPMALIMOHHBIM pecypcam;

v’ TpeqocTaBieHHE BO BPEMEHHOE MOJIb30BaHHE JOKYMEHTOB U3 GubanoTeyHoro ¢Goxa B
pexuMe abOHEeMeHTa | YMTAIBHOTO 3aJia;

v muddepeHiMpoBaHHOoe 00CITyXHBaHHE IONB30BaTeNEl ¢ HCIONB30BaHHEM METOIOB
HHIUBHIYAIBHOTO U TPYMIOBOTO 0OCTYKHBaHHUS;

v’ obecreuenre NOTpeGHOCTEl IoJb30BaTeNel B MH(OPMAIWH, KCIONIb30BaHHE (HOpM
UHIUBHIYILHOTO, TPYNIIOBOTO H MacCOBOTO HHOPMHPOBAHHUS;

<

BBIITOJTHEHUE OHOIHOrpaduecKux CIPaBoK;

<\

H3YYCHHC YHTATCIIbCKHX HHTCPECOB, CTCIICHH YAOBJICTBOPCHHOCTH YHUTATCIBCKHX
3alIpoOCoOB;

v/ opraHu3aius OOCIYy)KHBAHHS IMOJIB30BATENIEH C OTPaHHYCHHBIMH BO3MOXXHOCTSIMH
37I0pOBbSI; NPEJOCTAB/ICHHE TOKYMEHTOB M3 OHOIIMOTEYHBIX (POHIOB IOJB30BATEISAM
JAHHOM KaTeropuH Yepe3 BHE CTAllHOHAPHBIE (POPMBI 0OCITYKHBaHHS;

v obecneuenne Ge30MACHOCTH  MOJB30BaTeNiel MW KOMQOPTHOro  MOJIb30BaHHS
OMOJIMOTEYHO-UH(POPMATMOHHBIMA ~ YCIIyTaMH; OpraHu3anus COBPEMEHHOTO
OMOJIMOTEYHOTO MPOCTpAaHCTBA M JOCTYNHOH CpeAbl A IOJb30BaTeled ¢
OrpaHHYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI.

becniatHoe obecnieyeHue MoIp30BaTeNield OCHOBHBIMU OMOIHOTEYHBIMH YCIIyTaMH.

PacmnpeHHe ACCOPTHUMCHTA OHOIHOTEYHBIX YCIyr, MOBBINICHHUEC HUX Ka4deCTBa Ha OCHOBC
TEXHUUYECKOrO OCHAIICHUS H aBTOMATH3AIHH OHOIHOTEUHBIX IPpOUECCOB.

[IpenocTaBiieHHe TONOTHUTEIBHBIX MJIATHBIX YCIYT COMIACHO AEHCTBYIOMIEMY MEPEUHIO H
MPENUCKYPAHTY. :

®opmupoBanne ¢GoHAa B COOTBETCTBHH ¢ HWH()OPMAIHMOHHBIMH MOTPEOHOCTAMH
MOJb30BATEIICH:

v opraHuzanus (bOHna, obecreueHHe OTKPHITOro A0CTyIa K HCTOYHUKAM HHGpOPMAaIUH;
v/ aHaJM3 UCMOJIB30BaHHs GOHA;

v’ ocyllecTBIeHHe INepepacnpeneneHus HenmpodWIbHOH H IyONeTHOH JIMTEPaTypBhI,
UCKITIOYCHHE U3 (OH/a YCTApPEBIINX H BETXUX M3JAHUM;

v' obecrieueHre COXPAHHOCTH GUOIHOTEYHOro GoHa;

v yder GUOIHOTEYHOTO POHAA B YCTAHOBICHHOM MOPSIIKE.

3.6. YuacTue BO BHYTPHCHCTEMHOM KHUTOOOMEHE.



3.7.

3.8
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3.16.
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4.1.

OpraHuszanys U BeJeHHE CIPAaBOYHO-OHOIMOTPadHUECKOTO almapara B yCTaHOBJIECHHOM
HOPSIZIKE.

HcnonpzoBaHne HOBBIX HHGOPMAIHMOHHBIX TEXHOJOTHH /7Sl IOBBIIEHHS KavecTBa
00CITy>KUBaHHS.

BocnuTtanne wHQOpMAaMOHHON KyJIbTYpHl, NPHBHTHE HABBIKOB YMEJIOTO IOJb30BaHHs
KHHUTOH, OnbmoTekoH, HHGOPMAITHOHHBIMH pecypcamMu u CIIPAaBOYHO-
oubnuorpapuueckuM amnmaparoM. [IpoBereHHe 3aHATHI ¢ MOJIB30BaTEIAMH IIO OCHOBAM

~OUONHOTEUHO-HH(POPMAITHOHHEIX 3HAHHIA.

Opranuzanyss W TMPOBEACHHE aKIHH, KyJIbTYpHO-TIPOCBETHUTENBCKAX MEPONPHATHIH
(COLMOKYJIbTYpHAs ACATECILHOCT).

Opranu3zatys padoTs! KIIyOOB, TFOOHUTEIBCKHX 00BeIUHEHHI.

IloBbiueHne ypoBHs NpPO(EeCCHOHANPHOW MOATOTOBKA COTPYIHHKOB, YYacTHE B
meponpuarusx CIIK u camMomoAarotoBke ¢ Menplo YriayOneHHs oOpa3oBaTENbHOH H
T'YMaHUTApHOH KyJIBTYpbl, TPo(eCCHOHATHHONH H KOMITBIOTEPHOI IPaMOTHOCTH.

H3yueHne OTEYECTBEHHOTO H 3apyO€XHOTO WHHOBAIHOHHOTO OMNBITa W BHEIPCHHE
HEPEJOBBIX OMOIMOTEYHBIX TEXHOMOTHH.

dopmupoBanre OGHONMOTEYHOrO aKTHBA, MpHBJAEYEHHE ydvalmuxcs K  pabore
OHOJIHOTEYHOTO aKTHBA.

W3naHue  TeMaTHYecKHMX  MH(OPMALMOHHBIX  OrojuteTeHeif, OuOmuorpaduyueckux
yKaszaTenel, pEeKOMEHIATeNbHBIX CIHCKOB M HHOM HHQOPMALMOHHOW H PEKJIAMHOM
IPOAYKIIUH.

PazputHe compampHOrO mNapTHepCTBa OHONMHOTEKH-PUIHana ¢ OpraHaMH MECTHOIO
CaMOYIIPaBJICHHS, C YUPEXKICHUAMH KYJIbTYpbl H 00pa3oBaHus, ¢ OHOMMOTEKaMH JPYTHX
CHCTEM H BEIOMCTB, OOIIECTBEHHBIMH OpPTraHH3allHsMH T. TBepH.

Koopaunamus nesarenpHocTH ¢ LlenTpanbHoi ropoackoit 6ubmuorekoit um. A .M. I'epliena,
on6morekamu (bmmanamu) MBYK «MBC r. Teepu».

®opMmupoBaHHe MpecTKHOro obpaza (MMHIKa) OHOMHMOTEKH B CO3HAHHH HaceleHHS,
CIIOHCOPOB, INpeJICTaBUTENeli MECTHBIX OPraHOB BJIACTH H YIPaBIICHHdA, OOIIECTBEHHBIX
OpraHuzanui u T.1. Pexiama OHOMHOTEKH 1 OMOIHOTEUHBIX YCIIYT.

IV. IlpaBa

bubnmnoreka uMeet npaso:
4.1.1. camocToATeNnbHO ompenensaTh coAep)xaHhe W (OpMBI  AEATENBHOCTH B
COOTBETCTBUH C HEJIAMH, IPUBEICHHBIMHU B 1. 2.2. HacTosuero 1lonoxenus,

4.1.2. mpeacranite MBYK «MBC 1. Teepu» B pa3nu4HBIX YYPEIKICHHUSAX,
OpraHH3alUsgX B Ipelesiax CBOeil KOMIETCHIHH, NPHHUMATh ydacTHe B paboTe
COBEIAHMH, CEMHHAPOB IO BOTpPocaM OHOIHOTEYHOTO Jeiia U HH)OPMAIMOHHO-
oubnuorpaduyueckoii 1eITeNHHOCTH;

4.1.3. BHOCHTH TpEUIOKEHHS 110 CTPYKTYpe M IITAaTHOMY PacHHCaHHIO OHOIHOTEKH-
dbunmnana; ‘

4.1.4. BecTH XO3SMCTBEHHYIO W HHYIO JESTEBHOCTH Ha OCHOBE NPEJOCTABICHHBIX €W
IIOJTHOMOYHH. '



4.2.

bubnnoTeunsle pabOTHHKU HMEIOT MPABO:

4.2.1.5a cBOOOJHBIH JOCTYH K WHO)OPMAIMH, CBSI3aHHOW C PENICHHEM IHOCTABJICHHBIX IEpE

Oubsmoteko#t 3ajmay, K rmanam padotel MBYK «MBC r. TBepu» U ero CTpyKTypHBIX
noJpasJcieHuii, K HOPMAaTUBHOW u AupekTuBHOM nokymeHtaumu MBVYK «MBC
r. TBepu»;

4.2.2. Ha noagepxxky co croponnl pykoBoiacTBa MBYK «MBC r. Teepu» B opraHH3aluu

NOBBILIECHUS KBaTHPUKAUU pabOTHUKOB OHOJHOTEKH, CO3JJaHHE HCOOXOAUMBIX yCIOBUH
JUis caMOOOpa3oBaHus, a TakXkKe JUIs oOecrieueHns uX y4acTus B padoTe METOIMUYECKHX

" o0beMHENHNI OHONMMOTEYHEIX PaOOTHHKOB, B HAYYHBIX KOH(EPEHIHSX, COBCIIAHHUSX,

CEeMHHapax 110 BonpocaMm OnOIHOTECUHOH padoThI;

4.2.3.Ha aTTecTalMIO COTJIACHO IOPA/KY, H3IoKeHHOMY B [lonmokeHun o0 aTTecTalMu

padotHEKOB MBYK «MBC r. TBepu»;

4.2.4.Ha BCe BHABI JABIOT AN pabOTHUKOB KyIbTYpbl M JIONIOJHHTENBHYIO OILIATy TpYIa,

IPEIyCMOTPEHHYIO 3aKoHodaTrelbCcTBOM H  «Ilonoxenmem 00 omnnare TpyAa H
MaTepHalbHOM  cTUMynupoBanuu  pabotHukoB MBYK «MBC r. Tsepu» w
«Komnextususmm oroBopoMm MBYK «MBC r. Tepn»;

4.2.5.Ha eXEeTOJAHBIA OTHYCK B 28 KajeHAapHBIX J{HEH M Ha JOHNOJIHHATEIBHBINA OIJIa4MBaeMbIi

OTIyCK B cooTBeTcTBHH C «KommekTuBHBIM jioroBopoM MBYK «MBC r. TBepn»;

4.2.6.Ha mpeACTaBJICHHE K HarpajaM, 3HakaM OTJM4YHMA U JIpYruM ¢opMaMm IOOLIPEHHS,

5.1.

5.2.

6.1.

6.2.

IPeLyCMOTPEHHBIM ISl paOOTHHUKOB KYJIbTYPBL
5. OTBETCTBEHHOCTL

PaboTHuku OnOIMOTEKH HECYT OTBETCTBEHHOCTD 3a:

5.1.1. BHINOJIHEHUE onoémoTeKOM byHKIHH, MIPEyCMOTPEHHBIX HACTOSIINM
ITonoxenuem;

5.1.2. coxpaHHOCTbH (DOHJIOB H UMYIIIECTBA OHOITHOTEKH B COOTBETCTBUH € JCHCTBYIOINM
3aKOHOJATENbCTBOM;

PaGoTHukun OubnmMoTekH, BHHOBHBIE B TNPHYMHCHHH yilepda  I10JIb30BATEIAM,
o6ubnuoreuHoMy (GOHAY W HMMYIIECTBY, HECYT OTBETCTBEHHOCTh B  HOPSJIKE,
MPEeAYCMOTPEHHOM JICUCTBYIOIINM 3aKOHOJATeIbCTBOM PD.

6. YnpasJiienne

PykoBoacTtBO OHMOMMOTEKOM OCYIIECTBIISICT 3aBCAYIOLIUWH, KOTOPBI HAa3HA4YacTCd H
OCBOOOKTAaeTCss OT 3aHMMaeMoil JOJDKHOocTH Tpukazom gupektopa MBYK «MBC
r. TBepny»;

3aBenyromuii OMONMOTEKON mouuHsAeTCs HemocpencTBeHHo aupektopy MBYK «MBC
r. Teepn»;

3aBeyIOUN HeceT OTBETCTBCHHOCTb 3a PE3yNbTaTbl PaOOTHL, NAET PACHOPSDKECHHS H
yKa3aHusi, 00s3aTeNIbHBIE /IJisi HCTIOJHEHUS. BceMH pa0OTHHKAMU; MPENOCTABISAET IIAHBI U
OTYCTHl O JIEATCIBHOCTH OWOMHOTeKr B IICHTPATbHYIO TOPOACKYIO OHOIHOTEKY
M. A.W. I'eprieHa B yCTaHOBJIEHHOM TIOPSIZIKE.

[Itat u cTpykrypa 6ubmmorexku yreepxkaatorcs qapekropom MBYK «MBC r. Teepu».

CTpyKTypa OUOIHOTEKH ONPENEIICTCS B COOTBETCTBHH C ENAMHU | 3aJa4aMu €€ paboThL
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Ctpykrypa bubnmuotexu cemeiinoro uTeHus Mukpopaiiona KOHocTs:

v" AGOHCMEHT;
v' Yyransusli 3ai;
v Knuroxpanenue.

Iirar GubnuoTexH, pasmepbl 3apabOTHOM TmaThl, BKIIOYAs NOIUIATHl M HAJ0aBKM K
JOJDKHOCTHBIM OKJTaJaM, YCTAHABIHUBAIOTCA C y4eToM OOBEMOR H CJOKHOCTH paboT, B
COOTBETCTBUH C JEHCTBYIOINMMHM HOPMATHBHBIMH HPAaBOBBIMH JIOKYMEHTaMH, B T.4.
«ITonoxxenneM 06 omnare Tpyaa U MaTepHaJbHOM CTUMYJIHpoBaHHU paboTHHKOB MBYK

~«MBC r. Tepu»

6.3. bubnmoreunsic pabOTHUKH NOJUICKAT AaTTECTAllAM B COOTBETCTBHM C IOPAIKOM,
yctanoBiicHHBIM [lostosxennem o6 atrecramun pabotaukoB MBYK «MBC r. Teepu»;

6.4. Anmuuuctpauus MBYK «MBC r. TBepu», B COOTBETCTBHH C JEHCTBYIOMIMMH HOPMAaMH,
ofecrieunBacT OHOMUOTEKY HCOOXOJIMMBIMH CIYKCOHBIMH ¥ NPOH3BOACTBEHHBIMH
NOMEIECHHSIMH, 00opyaoBaHHEM, TEXHHYCCKUMH  CPEICTBaMH, WHBEHTapeM,
KOMIIBIOTEpHOH, KOTMPOBAIBHO-MHOXHUTENIBHON U JPYTOH OPrTEXHUKOMH;

6.5. I'padux pabotel OmOMMoOTeKH omnpeaensercs «lIpaBuaaMu BHYTPEHHErO TPYIOBOIO
pacopsaka MBYK «MBC 1. TBepu» B 3aBHCHMOCTH OT IIPOH3BOJCTBEHHOM
HEOOXOAMMOCTH B HHTEpecax HawIydllero oOCIy)XKHBAaHHUS HACeJICHHS M YTBEpKAAcTCA
IIPUKA30M JIHPEKTOPA.

I'padux pabotsr: exennerno ¢ 11-00 1o 19-00

BBIXO/IHOH JICHD — IIOHE/ICTBHHK;

CanuTapHbIi JIeHb - TOCJICAHSAS TMSATHALA MECSIIa.
Jletnuit rpadux padoter: exemuesHo ¢ 11-00 o 19-00

BBIXOJHOM JE€Hb — BOCKPECEHBE;

CanuTapHBIH JIeHb - TOCIEHSS NATHULIA MECALa.

CocTaBieHo:

3aBeayromui OuOIHOTEKOM % —~ I .H. EBcTpaToBa /4 ﬂ / M_

CornacoBano: YueHbIH ceKpeTaphb A.B. llappkosa
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